Ngwi tiéu dung/CER/Nha cung cap — OR PTC DCI Mobile Web

Muc dich: Phan nay cung cip cac hwéng dan co ban vé cach sir dung OR PTC DCI Mobile
Web.
Két qua: Nguwoi dung cé thé dang nhip va stiv dung OR PTC DCI Mobile Web.

Pé truy cip OR PTC DCI Mobile Web

1. Mé& trinh duyét web trén dién thoai ciia ban (Safari, Chrome, v.v.).

2. Diéu hwéng dén trang web: orptc.dcisoftware.com.

3. Dang nhip bang Tén ngudi dung va Mat khiu hodc ma PIN cia

ban.

Chon Sign In (Pang nhap).

Trang tié€p theo sé xuit hién 1a Provider Attestation (Chirng thuc

Nha cung cip). Poc, cudn xudng cudi trang nay va chon OKk.

6. Trang ti€p theo sé xudt hién la System Use Notification (Thong bao st dung hé théng).
Poc, kéo xudng cudi trang nay va chon Ok.
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Ngweoi tieu dung/CER/Nha cung cap — OR PTC DCI Mobile Web

7. Khi ban da dang nhip vao trang web, tat ca cac bai dang tin
tirc sé xuit hién trén man hinh phia trwéc. Ban c6 thé chon ﬂwu y: Néu ban sé sﬁ'\

tirng tin dé xem chi tiét hodc tai thém dé xem lai tit ca cac dung cling mot thiét
tin da dang. bi nay cho lan dang
Chiic mirng! Ban da ding nhap vao OR PTC DCI Mobile Web. nhap nay, hay chon

N i o hop “Remember Me”
Dieu hwong Web di dong (Ghi nhé to6i) dé luu

1. C’)”géc trén cUng, bén phai cia man hinh, cé ba duwdng tén ngudi ding ciia
thang. bay la biéu twong trinh don cua ban. ban.

2. Khi ban chon menu, ban sé thay cac tuy chon sau: K J

Home (Trang chu)

New Entry (Muc nhap ma&i)

Authorization Check (Kiém tra phé duyét)

Entries (Muc nhap)

Message (Tin nhan)

Search (Tim kiém)

Log Out (Bang xuét)
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Ngweoi tieu dung/CER/Nha cung cap — OR PTC DCI Mobile Web

Thém mo6t New Punch Entry (Muc nhiap biam gio' méi)

1.
2.

3.

4,

U1

bé thém mot New Entry (Muc nhip mdéi), hay chon New Entry (Muc nhip mi) trén menu.
Hoan thanh biéu mau New Entry (Muc nhap m&i). PAm bao loai bAm gi¢ 1a Hourly (Hang
gio).

Bat dau nhap tén khach hang cia ban vao hop Client (Khach hang), sau dé chon tén cia ho
khi trinh don tha xuong xuat hién.

Pam bao chon ding ma dich vy, néu can (ma nay c6 thé sé tw dong dién).

a. Néu nguoi tiéu dung da chuyén do6i chwong trinh gan day, ban c6 thé thay hai ma
dich vu. PAm bao rang ban da chon ding ma dich vu dua trén chwong trinh cia
nguwoi tiéu dung ma ban dang yéu ciu s gio.

Chon ngay cho muc nhap.

Ban sé thay sd gidr c6 san trén phé duyét cho khoang thoi gian dich vu dwoc dé cip. Hay
chac chan rang ban c6 du sé gir cho muc ban dang yéu cau.

Thoi gian kiém nhip: néu ban nhin vao hop, néu sé dwa ra mot danh sach tha xuéng. bé
nhap thoi gian cu thé, hay nhin lai vao vi tri ban muén dit con tré. Sau dd, ban c6 thé xda
1Ui va nhap thoi gian bat dau chinh xAc.

Thoi gian kiém xudt: nhap thoi gian két thic bang cach sir dung danh sach tha xudng hodc
bang cach nhap thoi gian.
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9. Chon Portal Signoff (Pang xuit cong théng tin).
10. Thém mai ly do bat dau bang Nha cung cip cho 1y do tai sao ban tao muc nhap lich sir nay.
a. Nhip vao diu cong mau xanh.
b. Chon mily do tir danh sach tha xuéng thé hién ré nhat Iy do ban tao muc nhép lich
str nay. La nha cung cip, ban chi nén chon ma ly do bat dau bang Nha cung cip.
c. Nhan vao diu cong lén mau xanh lam. Néu ban khéng nhan nit nay, ma ly do sé
khong dwoc thém ding vao muc nhap va ma sé khong dwoc lwu.
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Ngwi tiéu dung/CER/Nha cung cap — OR PTC DCI Mobile Web

11.

12.

13.
14.

d. Néuma ly do da dwoc thém vao muc nhap, ban sé thiy né dwoc liét ké bén dwdi hop

Select Reason (Chon ly do).

Thém Notes (Ghi ch)

va Attachments (Tép dinh kém). Diéu nay la
khong bat budc.

Chon hép bén canh tuyén bé chirng thuc dé
xac nhan thoi gian cda ban la chinh xac.
Nhan vao Save (Lwu).

Nhan Yes (C6) trén canh bio dé hoan tat lwu.

r'- I O CNal CNain I ..".-' ] .."' L." mnr 'h‘:i.‘ Il\.. '-'.- moh
cho 01:30 Gid cho Stephanie Plum - FT77164E
cho Jan 04, 2024

Khar g

Xem, Xac thwc, Tr ch6i Muc nhip
1. Trén menu cda ban, chon tuy chon Entries (Muc nhap) tir danh sach.

2. Trang muc nhip sé hién thi, biy gi¢ ban sé c6 kha nang xem cac muc nhip cia minh va xac
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Ngwi tiéu dung/CER/Nha cung cap — OR PTC DCI Mobile Web

nhan trang thai cia tirng muc nhip. Néu ban nhan vao mot muc riéng 1é, ban sé c6 thé xac
minh hodc tir ch6i muc nhap cu thé d6. Chon muc ban muon xem lai.

Muc nhap Md

Kiém tra Uy guyén

Muyc nhap \ )

[in nhan

3. Néu bam gi¢ Unverified (Chwa dwoc xac minh), ban c6 thé Verify (Xac minh) hoac Reject
the punch (Tt ch6i bam gio).

4. Néu nhw bam gir dang & trang thai chd xtr 1y, ban van cé tuy chon tir chi muc nhap bang
cach nhéin vao nut tir ch6i. Néu muc nhip khong chinh x4c, ban c6 thé x6a n6 bang cach
nhan vao Reject (Tt ch6i).

Kiérm chimg
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Ngweoi tieu dung/CER/Nha cung cap — OR PTC DCI Mobile Web

Tin nhan/Hop thw dén

1. Trén menu cta ban, chon tily chon Message (Tin nhan) tir danh s4ch. Ban cling sé tim thay
mot phan noi ban c6 thé xem va doc bat ky tin nhan hodc canh b4o nao dwoc giri cho ban.

2. Tl danh sich tha xudng bén dwdi tily chon Message (Tin nhan), ban c6 thé viét mot tin
nhin mé&i va xem cac hop Hop thw dén/DP3a giri/Lwu tritr/Thiung rac cia minh.

3. D& xem tit ca thw mai, hdy chon “Inbox” (Hop thw dén). Tat ca thu trong hép thw dén cta
ban sé xuat hién.

4. Tir day, ban c6 thé xem chi tiét tin nhan bang cadch nh4p vao tin nhan ban mudn xem.

joe.marelli = D:%i BV

0 N Hop thu dén Tin nhan (6)
Kiém tra Uy quyén

Muc nhap

Tin nhan Bén: DCI Support

HOp thu den o

Ba Gu

Bén: DCI Support

Tim kiém

Bén: DCI Support

So db trang web

Lwu y: Ng6i sao mau vang bén canh thw cho
biét thw d6 dwoc giri dwdi dang thw cé mikc do
wu tién cao.
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