
Can I delete an object in DCI?

No, after the information has been entered into DCI it cannot be deleted. However, DCI does have different options that allow an object to be removed 
from being active in the system.

Inactive: You can set the status of almost any DCI object to Inactive. Examples include Funding Sources, Funding Accounts, Profiles, and Programs, etc. 
Each object will have a  field. The default status is When an object is no longer being used, you can update the status to . While an Status Active. Inactive
object is in an Inactive status, no system action can be taken on it. When setting a profile status, i.e., employee or client to Inactive, please note that the 
profile will still be able to be logged into. To search for Inactive objects, make sure to toggle the search bar status to Inactive. The object is not deleted but 
will be unable to be used or easily searched for while in Inactive status.

Disabled: When an employee or client is no longer with the organization, set their authentication status to . This will prohibit the client or Disabled
employee from being able to log in. The profiles are not deleted, but they cannot be accessed while in Disabled status.

Cancel/Edit Punch: Punch entries cannot be deleted from the system, even ones made in error. However, the punch can be canceled or edited. Please 
see the articles Edit a Punch and Employee Punch Entries - Canceling Approved Punch. 

Related articles

What is the "Needs Review" column on my employees' pending entries?
What is a pre-authorization hold?
What are the password requirements in DCI?
Password Reset
What is the difference between Service Provider (SP) mode and Fiscal Intermediary (FI) mode?
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