Business Process - Time Entry

PROVIDER TIME CAPTURE (PTC) PR

4.3.0 Process for Staff: Time Entry

Informational: Required naming convention for
batches: Branch number_yyyy-mm-dd_military
time (for example: BR3013_2021-03-11_17-06).
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rename the batch to match the naming convention adding a column to the Excel sheet to mark
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Related articles

Guide - OR PTC User Settings Guide

Staff Learning Materials Catalog

Guide - Time Entry Management

Online Learning - Recovering a Forgotten Password
Business Process - Managing Staff Profiles


https://dciconfluenceprod.dcisoftware.com/display/ORPD/Guide+-+OR+PTC+User+Settings+Guide
https://dciconfluenceprod.dcisoftware.com/display/ORPD/Staff+Learning+Materials+Catalog
https://dciconfluenceprod.dcisoftware.com/display/ORPD/Guide+-+Time+Entry+Management
https://dciconfluenceprod.dcisoftware.com/display/ORPD/Online+Learning+-+Recovering+a+Forgotten+Password
https://dciconfluenceprod.dcisoftware.com/display/ORPD/Business+Process+-+Managing+Staff+Profiles
mailto:PTC.Support@odhsoha.oregon.gov
https://dciconfluenceprod.dcisoftware.com/display/ORPD/Guide+-+Payroll+Batch+and+Time+Entry
https://dciconfluenceprod.dcisoftware.com/display/ORPD/QRG+-+How+to+Download+and+Format+Batch+Reports
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