
How do I download/export, sort, filter, and sum data in 
Microsoft Excel?

DCI reports and entries tables can be downloaded or exported and viewed in Excel. View the following articles on how to download and export:

Reports - Run and Download

Entries Table - Export/Download

Sort and/or filter in Excel by following the steps in the Microsoft Office tutorial video:

Sort and Filter Data

Sum in Excel by following the steps in the Microsoft Office tutorial videos:

Add Numbers in Excel

Related articles

Group Service - Supervisor Guide
Reports Guide
Case Workers Guide
Care Management - Admin Guide
Mobile App - Download App

https://dciconfluenceprod.dcisoftware.com/display/DCI/Reports+-+Run+and+Download
https://dciconfluenceprod.dcisoftware.com/pages/viewpage.action?pageId=65803
https://support.office.com/en-us/article/Sort-and-filter-data-ffb9fcb0-b9cb-48bf-a15c-8bec9fd3a472
https://support.office.com/en-us/article/Add-numbers-in-Excel-2013-fd4e875a-0709-425d-ba2c-72f0833318f7?ui=en-US&rs=en-US&ad=US
https://dciconfluenceprod.dcisoftware.com/display/DCI/Group+Service+-+Supervisor+Guide
https://dciconfluenceprod.dcisoftware.com/display/DCI/Reports+Guide
https://dciconfluenceprod.dcisoftware.com/display/DCI/Case+Workers+Guide
https://dciconfluenceprod.dcisoftware.com/display/DCI/Care+Management+-+Admin+Guide
https://dciconfluenceprod.dcisoftware.com/display/DCI/Mobile+App+-+Download+App
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