
How do I use the wildcard feature (*) in the cost center filter 
for the reports module and billing/payroll batches?

The wildcard symbol is an asterisk (*) and represents any number of unknown characters for cost center filters in payroll and billing batches and reports in 
the reports module.

Use search for cost centers for which you have only partial names the wildcard feature to 
U , ly .se the wildcard feature to view results for multiple similar  named cost centers 

Examples:

Enter into the cost center filter field and click Quality*   Search

The results will contain all cost centers with the name Quality at the beginning of the cost center name   (i.e., Quality123, Quality 
)Care, Quality XYZ

Enter into the cost center filter field and click *Quality   Search

The results will contain all cost centers with the name Quality at the of the cost center name (i.e., 123 Quality, Care Quality,  end 
XYZ Quality)
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