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truy cp OR PTC DCI Mobile Web

1. M trinh duyt web trén in thoi ca bn (Safari, Chrome, v.v.).

. iu hng n trang web: dcisoftware.com.

. ng nhp bng Tén ngi dung va Mt khu hoc ma PIN ca bn.

. Chn Sign In (ng nhp).

. Trang tip theo s xut hin la Provider Attestation (Chng thc Nha cung cp). ¢, cun xung cui trang nay va chn Ok.

. Trang tip theo s xut hin la System Use Notification (Thdng béo s dng h thng). ¢, kéo xung cui trang nay va chn Ok.

Khi bn & ng nhp vao trang web, tt ¢ cac bai ng tin tc s xut hin trén man hinh phia trc. Bn c6 th chn tng tin xem chi tit hoc ti thém xem li tt c cac tin
ang.

NoOUhWN

Chac mng! Bn & ng nhp vao OR PTC DCI Mobile Web.

iu hng Web di ng

1. géc trén cung bén phi ca man hinh, cé ba ng thng. ay la biu tng trinh n ca bn.
2. Khi bn chn menu, bn s thy cac tuy chn sau:

. Home (Trang ch)

. New Entry (Mc nhp mi)

. Authorization Check (Kim tra phé duyt)

. Entries (Mc nhp)

. Message (Tin nhn)

. Search (Tim kim)

. Log Out (ng xut)
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Thém mt New Punch Entry (Mc nhp bm gi mi)

. thém mt New Entry (Mc nhp mi), hdy chn New Entry (Mc nhp mi) trén menu.
. Hoan thanh biu mu New Entry (Mc nhp mi). m bo loi bm gi la Hourly (Hang gi).
. Bt u nhp tén khach hang ca bn vao hp Client (Khach hang), sau 6 chn tén ca h khi trinh n th xung xut hin.
m bo chn dng ma dch v, nu cn (méa nay c6 th s t ng in).
a. Nu ngi tiéu dung & chuyn i chng trinh gn ay, bn cé th thy hai ma dch v. m bo rng bn & chn ing méa dch v da trén chng trinh ca ngi tiéu
dung ma bn ang yéu cu s gi.
. Chn ngay cho mc nhp.
. Bn s thy s gi c6 sn trén phé duyt cho khong thi gian dch v ¢ cp. Hay chc chn rng bn cé s gi cho mc bn ang yéu cu.
. Thi gian kim nhp: nu bn nhn vao hp, nu s a ra mt danh sach th xung. nhp thi gian c th, hdy nhn li vao v tri bn mun t con tr. Sau 6, bn cé th xéa lui
va nhp thi gian bt u chinh xéac.
8. Thi gian kim xut: nhp thi gian kt thic bng cach s dng danh sach th xung hoc bng cach nhp thi gian.
9. Chn Portal Signoff (ng xut cng thdng tin).
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Thém ma ly do bt u bng Nha cung cp cho ly do ti sao bn to mc nhp Ich s nay.
a. Nhp vao du cng mau xanh.
b. Chn ma ly do t danh sach th xung th hin rd nht ly do bn to mc nhp Ich s nay. La nha cung cp, bn ch nén chn ma ly do bt u bng Nha cung
cp.
¢. Nhn vao du cng In mau xanh lam. Nu bn khéng nhn nat nay, ma ly do s khéng ¢ thém ang vao mc nhp va ma s khéng c lu.
d. Numa ly do & c thém vao mc nhp, bn s thy n6 c lit k& bén di hp Select Reason (Chn ly do).
Thém Notes (Ghi chd) va Attachments (Tp inh kém). iu nay la khéng bt buc.
Chn hp bén cnh tuyén b chng thc xac nhn thi gian ca bn la chinh xac.
Nhn vao Save (Lu).
Nhn Yes (C6) trén cnh bdo hoan tt lu.

Xac the, T chi Mc nhp

Trén menu ca bn, chn tay chn Entries (Mc nhp) t danh sach.

Trang mc nhp s hin th, bay gi bn s c6 kh nng xem cac mc nhp ca minh va xac nhn trng thai ca thg mc nhp. Nu bn nhn vao mt mc riéng |, bn s c6
th xac minh hoc t chi mc nhp ¢ th 6. Chn mc bn mun xem li.

Nu bm gi Unverified (Cha c xac minh), bn c6 th Verify (Xac minh) hoc Reject the punch (T chi bm gi).

Nu nh bm gi ang trng thai ch x ly, bn vn cé tuy chn t chi mc nhp bng cach nhn vao nut t chi. Nu mc nhp khéng chinh xac, bn c6 th x6a né bng
cach nhn vao Reject (T chi).

Tin nhn/Hp th n
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Trén menu ca bn, chn tay chn Message (Tin nhn) t danh sach. Bn cng s tim thy mt phn ni bn c6 th xem va c bt k tin nhn hoc cnh bao nao c gi cho
bn.

T danh sé&ch th xung bén di tiy chn Message (Tin nhn), bn c6 th vit mt tin nhn mi va xem céc hp Hp th n/a gi/Lu tr/Thung rac ca minh.

xem tt ¢ th mi, hay chn “Inbox” (Hp th n). Tt c th trong hp th n ca bn s xut hin.

T ay, bn c6 th xem chi tit tin nhn bng cach nhp vao tin nhn bn mun xem.
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